COVIDTrach

Data entry Instructions when all data points are available

1. Follow the hyperlink https://redcap.sIms.ucl.ac.uk/surveys/?s=74AEDN4JC4

2. Complete all of the data points

3. Click on submit
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Double gloves
Tick all that apply

Submit

Save & Return Later

4. Record the number and the return code =

Close survey |

Thank you for taking the survey.
Remenber to write the keep the following number for your records: 5

Have a nice day!

@ You may return to this survey in the future to medify your responses by navigating to the survey UL and entering the code below.
P

Return Code: HMWS3E RIP )l

5. Store the number and return code on the excel spreadsheet () with the patient’s NHS

number and date of birth.

6. Save the excel sheet on a device that meets local requirements for saving patient

identifiable data (e.g. NHS trust computer)

Data entry instructions when only part of the data points are available

1. Follow the hyperlink https://redcap.slms.ucl.ac.uk/surveys/?s=74AEDN4JC4

2. Complete all available data points

3. Click on Save & Return Later



Hat
Gown
Double gloves

Tick all that apply

Submit

. Save & Return Later

4. Record “Return code” on excel sheet (COVIDTrach) with patient’s NHS number and date

of birth

YO emair auaress Wil fot ne storea

Or if you wish, you may continue with this survey again now.

_ ‘Return Code' needed to return x

Copy or write down the Return Code below. Without it, you will
not be able to return and continue this survey. Once you have
the code, click Close and follow the other instructions on this
page.

Return Code: | M8XPL7FY

5. Save the excel sheet on a device that meets local requirements for saving patient

identifiable data (e.g. NHS trust computer)

How to return to an unfinished survey
1. Follow the hyperlink https://redcap.sims.ucl.ac.uk/surveys/?s=74AEDN4JC4

2. Atthe top right of the screen click on Returning

Resize font: C Returning?
Covid-19 Tracheostomy g
Please complete the survey below. /

Thank you!

3. Enter the “Return Code” for that specific patient

4. Complete missing data points

5. Form can either be submitted if all data points completed or saved and accessed again
using the same return code.

*Remember to record the survey number on all completed forms on the excel file

e Any questions over how to input data please email covid.trach@nhs.net






